Transfer Credit Policy

Students who wish to transfer in credits to The College from another institution must submit an official
transcript to the Registrar for official evaluation. Courses completed at accredited institutions of higher
education recognized by Council for Higher Education Accreditation (CHEA) and recorded on official
transcripts may be awarded credit under the following conditions:

1. A maximum number of transfer credits accepted is equal to sixty-three percent (63%) of the student’s
academic program at The College of Westchester; a maximum of forty-two (42) credits toward the
Associate Degree and a maximum of seventy-five (75) credits toward the Bachelor of Business
Administration Degree.

2. A grade of C or above is required for each course accepted in transfer.
3. Courses that are equivalent in credit/contact hours may be accepted in transfer.

4. Courses that are equivalent in content to required courses in the student’s academic program may be
accepted.

5. A combination of courses and credits can be considered equivalent to one course at The College of
Westchester.

6. Computer courses that have been completed within the last three years are acceptable for transfer.

Any computer course that was completed more than three years prior to transfer requires a review of
the course description and/or course syllabus.

7. If a student has successfully transferred in English Composition and/or a College Mathematics course
and the official transcript has been received by the Registrar, the student will not be required to take
Basics of Communication and/or Basics of Mathematics.

8. Foreign transcripts must be in English. Foreign students who do not pass the course placement test
must successfully pass Basics of Communication and Basics of Mathematics before being eligible to
receive transfer credit for upper level English and Mathematics courses.

9. The College of Westchester will limit academic residency to twenty-five percent or less of the degree
credit requirement for all degrees for active-duty service members and their adult family members
(spouses and college-age children). In addition, there are no “final year” or “final semester” residency
requirements for active-duty service members and their family members. Academic residency can be
completed at any time while active-duty service members and their family members are enrolled.
Reservist and National Guardsmen on active-duty are covered in the same manner.

The evaluation of transcripts for the purpose of determining transferable credit is done on an individual
course basis by the Registrar. All courses accepted in transfer will receive a grade of “TR” and will not

count towards a student’s grade point average.



Official transcripts should be received prior to the session in which the student plans to start in order to
allow sufficient time for evaluation. If the official transcript is required for a pre-requisite, the student
will not be allowed to take a higher level course without the official transcript. Official transcripts
received after the third term or second semester will not be accepted. Exceptions may be granted by the
Dean of Student Academic Services.

A student may bring a grade report or unofficial record for a preliminary evaluation while waiting for the
official record to arrive at CW. The student should request that an official transcript be mailed to:
Transfer Credits, Office of Admissions, The College of Westchester, 325 Central Avenue, Box 710, White
Plains, New York 10602.



