Transfer Dispute Appeals Process

Students may file an appeal if they feel that coursework was not properly evaluated.

1.

2.

3.

Student should meet with the Transcript Evaluator and/or the Director of Admissions and Records to request
clarification within 10 calendar days of the date of the evaluation.

The appeal must be submitted to the Director of Admissions and Records in writing within 15 calendar days of the
date of the evaluation.

The decisions regarding course transferability and/or placement made in the initial transcript evaluation will be
binding if the student fails to file a written appeal within 15 calendar days.

The Transfer Credit Appeal Committee will have 30 calendar days to review the student’s appeal and inform the
student in writing of the committee’s decision on the appeal including the rationale for that decision. In addition,
the student shall be informed in writing of the process for appealing this decision.

The student is informed by the committee of the remaining appeal options. Failure to do so will result in the
committee’s decision being considered null and void. The student’s request prevails and cannot be overturned by
the college.

Appeals beyond the initial decision should be made in writing to the Vice President of Instruction and Student Affairs,
within 15 calendar days of the postmark date of the letter notifying the student of the committee’s decision. If the student
fails to file an appeal within this time period, the original or initial decision shall be binding. The college will hear and reach
a decision on the appeal within 15 calendar days after the appeal is filed. Next, The student will be notified in writing by
the college of its decision regarding the transfer appeal and the rationale for the decision. In addition, the student may
appeal the decision to CCCS.



